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I would like to remind all supervisors that we are now required to submit worker’s comp claims through EDI (Electronic Data Interchange).  Using this web-based system is to the benefit of our technicians.  Submitting CA-1’s or CA-2’s through EDI greatly increases the speed at which we are given a claim file number for each individual and redu[image: image1.wmf]ces the number of errors on each form.  The website to access this system is http://www.cpms.osd.mil/icuc/EDI.aspx.  Then follow the link to supervisor’s view.   

Retirements – FERS Technicians


An important thing to keep in mind for all of us covered under the FERS retirement system is that our TSP (Thrift Savings Plan) is the biggest part of our three-tier system.  You may want to consider either enrolling in TSP or increasing your TSP contributions.  There are no longer percentage limits to how much one can contribute to there TSP only the IRS deferral limits, which is currently $15,500.  Please take advantage of the agency 5% matching and provide for your retirement.



Ms. Beth E. White

HQJF/WV ESGR

1703 Coonskin Drive

Charleston, WV  25311-1085

304-561-6438 (W) (State Line 6438)

304-561-6435 (F)

304-542-8279 (C)

beth.white@wv.ngb.army.mil
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	Change is the only thing that is constant within our organization, and with that, a change has been made to the Human Resource Office.  I would like to take this opportunity to recognize Lt. Col Linda Smiley as the newly appointed Deputy Human Resource Officer.  Congratulations to you Linda on this achievement.   


	I continually remind my staff that we come to work everyday to help someone else be successful.  The only way for this to happen is for you to continue to give us your feedback, both good and bad, to help ensure that we are meeting your needs and expectations. 





Proudly serving you,





COL James W. Runyon


WVNG-HRO










































































From the Desk of COL Runyon





Cont’d 


Q3. We have employees who have returned to Federal civilian duty, but are expected to be activated again. Can an employee receive 5 days of excused absence more than once?                                                                                         





A3. No. Each employee is entitled to 5 days of excused absence when he or she returns from active military service in connection with Operation Noble Eagle, Operation Enduring Freedom, Operation Iraqi Freedom, or any other military operation subsequently established under Executive Order 13223. Each employee will receive only 5 days of excused absence, regardless of the number of activations





The HRO website has been updated to include several new tabs.  Stay current on all of the latest news and information by visiting it at � HYPERLINK "http://www.wvang.anf.af.mil/hro." ��http://www.wvang.anf.af.mil/hro.� 























Technician Benefits


Supervisor’s Corner


Standard Form 52


All personnel actions require an SF 52.  In accordance with regulatory requirements an SF 52 is required for processing each and every personnel action (e.g. Military LWOP, Incentive Awards, Reassignments, etc.)  Should you need assistance completing an SF 52; detailed instructions on how to fill out the 52 can be found on the HRO website under the Forms tab.


Technician’s Corner


Physical Fitness Program


The goal of the West Virginia National Guard Physical Fitness Program is to promote better health and physical fitness, increase individual productivity, and decrease the use of sick leave. 


Participation is limited to the area and grounds of the individual’s normal duty station. When the facility/duty station is not adequate for the selected exercise, the activity head may select areas outside the confines of the facility. All exercise activities are required to begin and end at the worksite.  WVNG technicians will be covered by Federal Workers' Compensation while participating in the program, therefore, it is essential that individuals sign in and out from the worksite.  This is mandatory to protect the individual and the agency in case of an injury.  


Due to the emphasis being placed by the DoD on the reduction of OWCP claims, any physical activity other than walking, running/jogging, skating, bicycling, swimming, calisthenics, aerobic dance, weight programs, and all facility exercise machines will not be sanctioned by The Adjutant General. Any injury resulting from participation in unsanctioned activities will not be covered by Federal Workers' Compensation.


Individuals participating in the program will be authorized a maximum of one hour per day, three times per week.  This means 





July 2007





July 4th: Independence Day    


August 3rd -5th : Multifest


August 25th –September2nd: Charleston Sternwheel Regatta


September 3rd: Labor Day


October 10th :  FECA Committee Meeting, Charleston WV


November 6th- 8th:  Fiscal Law Course, Camp Dawson
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Classification


Combined Federal Campaign (CFC)


The Combined Federal Campaign (CFC) is something Classification would like to see brought to this organization.  The mission of the CFC is to promote and support philanthropy through a program that is employee focused, cost-efficient, and effective in providing all federal employees the opportunity to improve the quality of life for all.  Many of you, I am sure, have non-profit organizations that are near and dear to your hearts; which you enjoy making contributions to.  The CFC provides an easy way for you to 








Contact Names and Numbers






































Training


Technicians and AGRs


The West Virginia National Guard will be hosting a Fiscal Law Course in Kingwood, WV at Camp Dawson.  The training dates are 6-8 November 2007 (all three days are full training days), travel is on the 5th and 8th.  It is strongly encouraged that those who are required to attend the course attend the one at Camp Dawson.  All exceptions need to be handled through your chain of command with final approval by the HRO.  The training office will reserve a room with Camp Dawson Billeting for all those who submit a registration form requesting one.  You will not be guaranteed a room on Camp Dawson or training materials without the form.  A registration form can be requested from SSG Manier.


AGR Training


All respective AGR PEC courses need to be completed and a copy of the graduation certificate needs to be turned in to HRO, POC SGT Pete Campbell.






































that if you work out in the morning and your normal start time is 0730, your PT time is over and you’re at your workstation by 0830. If your normal workday ends at 1600 you should not depart for PT prior to 1500.  If you PT at midday you should not be away from your workstation for more than 1½ hours (lunch period plus 1 hour).  Individuals will participate during the normally scheduled hour, unless mission requirements dictate change. In such cases, supervisors are encouraged to authorize an alternate period for physical training.


Please read WV Human Resources Office Regulation (WVHROR) 990-1 for more specific information concerning the WVNG Physical Fitness Program.





Excused Absence for Technician Employees Returning from Active Duty


In recognition of the sacrifices activated civilian employees have made, the President has directed that all agencies grant 5 work days of excused absence, without charge to leave, to these employees upon notification to their employing agencies of their intent to return to Federal civilian employment. This request covers all employees who were activated for military service in connection with Operation Noble Eagle, Operation Enduring Freedom, Operation Iraqi Freedom, or any other military operations subsequently established under Executive Order 13223. Agencies may grant this period of excused absence prior to the employee's resumption of his duties, or at a time mutually agreeable to the agency and the employee, if the employee has already returned to duty. 


The President's memorandum is available from OPM's Web site at � HYPERLINK "http://www.opm.gov/oca/compmemo/2003/2003-14b.asp" \o "http://www.opm.gov/oca/compmemo/2003/2003-14b.asp" �http://www.opm.gov/oca/compmemo/2003/2003-14b.asp�. OPM's memorandum and guidance on granting the 5 days of excused absence are also available on the HRO website.  Below is some common questions and answers:


Q & A





Q1. When must an agency grant the 5 days of excused absence? Must an agency grant the excused absence as soon as the employee returns to civilian duty?                                                                                                                              





A1. The intent of the President's memorandum is to grant 5 days of paid time off to employees returning to Federal civilian service to aid in their readjustment to civilian life. Agencies must provide a returning employee with 5 days of excused absence upon his or her return to Federal civilian duty. Upon receiving notification from an employee of his or her intent to return to civilian duty on a specific date, an agency must grant the employee 5 days of excused absence immediately prior to the employee's actual resumption of his or her duties. The commencement of the 5 days of excused absence represents a return to Federal civilian employment, and the employee is obligated to report for work at the end of the 5-day period. 


Q2. Can I perform military duty while on Presidential Excused Absence after returning from a Contingency Order?                                                                                                


A2.   No.  The intent is to provide a down period when returning from military duty.  This is an excused absence and you must be in an official leave status to perform military duty (LWOP, Annual Leave, Military Leave or Compensatory Leave) 














	
























































Systems Management








Special Emphasis Program Planning


Planning for next year’s Special Emphasis programs have already begun. If you would like to serve as a volunteer, please contact Maj Hale, ext 6430. The more the merrier.


EEO


Women’s Equality Day Program theme is “Generations of Women Moving History Forward” on 23 or 30 August 2007.  


TAP- Technician Assistance Program


Public law 91-616 and Public Law 92-255 provides for the appropriate prevention, treatment, and rehabilitation programs and services for alcoholism, alcohol abuse, and drug abuse among Federal employees.  The WVNG has implemented the Technician Assistance Program (TAP) to help its employees help themselves and reduce the losses attributed to alcoholism, drug abuse and other employee problems which interfere with work performance.   For further information, click on this link:  �HYPERLINK http://www.wvang.ang.af.mil/hro/regulations.htm ��http://www.wvang.ang.af.mil/hro/regulations.htm�


Enjoy these upcoming events and holidays:


July


*Independence Day


August 


*Mulitfest 3-5 August, 2007 in Charleston, WV


*Charleston Regatta Aug 25- Sep 2, Charleston, WV


September


*Labor Day


October


*National Disability Awareness Month is 1 - 31 October 2007 and   NGB has not released information on the theme.


*Columbus Day











Employer Support of the Guard and Reserve (ESGR)








WVNG Human Resource Office Newsletter               











COL James W. Runyon- Human Resource Officer:  561-6436


Lt. Col Linda Smiley- Deputy Human Resource Officer:  561-6434


SSG Ryan Cleek- AGR Human Resource Sergeant: 561-6483 


SGT Pete Campbell- AGR Assistant: 561-6423


SPC Whitney Wheeler- AGR Assistant:  561-6425


CMSgt Scott Miller- Systems Manager 561-6427


SSgt Keelee Goode- Systems Management Assistant: 561-6605


Maj. Doyle Hayes- Technician Manager: 561-6422


Kay Pahl- Employee Relations Specialist: 561-6432


SMSgt Robin Chestnut- Staffing: 561-6433


SrA Freda Harmon- Staffing Assistant: 561-6433/6437


SGT Jennifer Campbell-Tech Retirement/Workers Comp:561-6431


SSG Michelle Woodall- Army Technician Assistant: 561-6428


SPC Brooke Lucas - 167th Technician Assistant: 561-6429


TSgt Gretchen Close- 167th Human Resource Assistant: 242-5330


SSgt Shannon McCutcheon- 167th Human Resource Assistant: 242-5317


SPC Corina Farley- 130th Technician Assistant: 561-6426


SrA Megan Murphy- Technician Assistant- 561-6606


Maj.  Kenny Hale- EEO/Labor Relations:  561-6430


SSG Siobhan Manier- Training Development Spec.: 561- 6439


SGT Amanda Pettry- Classification: 561-6424


SSgt Stacy Brown- Human Resource Assistant: 561-6424


MAJ Jeff McCray- ESGR: 201-3476


Mr. Ed Bowman- ESGR: 201-3578


Ms. Beth White- ESGR: 561-6438











Staffing


Veterans Preference


Veteran’s Preference is a provision under Title 5 § 2108, “Veteran; disabled veteran; preference eligible”, of the United States Code (USC).  It’s used in the hiring process for most federal employment to award points to individuals who have served our nation in the armed forces under specific circumstances. There’s been questions’ concerning the use of Veteran’s Preference in the hiring process for the WVNG. The National Guard falls under Title 32 of the USC and though we comply with many of the provisions of the 5 USC; Section 709 of 32 USC specifically exempts the National Guard from the use of Veteran’s Preference.  The National Guard doesn’t consider Veteran’s Preference points in our hiring process.  Public Law 90-486 (1) (f) and 32 USC § 709 (g) clearly state that the provisions of 5 USC § 2108 do not apply to National Guard technicians.


Officer Only Positions


Enlisted Individuals applying for an officer only position must refer to WV TPR 300-1 dtd 15 July 1999 Para 3-6e to qualify: “Individuals applying for positions requiring commissioned officer or warrant officer status, who do not posses the required status, may be 


considered if the application contains a signed statement of eligibility by the appropriate Military Personnel Officer.  Enlisted personnel applying for “officer only” positions are not required to test for the Air Force Officer Qualification Test (AFOQT)/Officer Selection Battery Test (OSBT) until the recommendation has been approved.  An individual selected for an officer or officer/warrant officer position may not be promoted, reassigned, or detailed into the new position until receipt of Federal recognition.  Assignment must be in a military position compatible with the technician position unless an approved waiver is received form the National Guard Bureau”. 


SUPERVISORS


When submitting a SF-52 requesting (temporary appointments/reassignments/promotions NTE 120 days) it is the supervisor’s responsibility to ensure the individual completes an 


application and submit it with the SF-52 and forward to the HRO.  The effective date of these actions will be at the beginning of the next pay period (with a two week notice).   The Staffing section will notify the supervisor of the effective date, when and where the in-briefing will be scheduled.  


When making a selection from an advertised position, the supervisor must complete the following documents: SF 52, endorsement, and the military compatibility sheet (which are included in the package).    The military compatibility sheet must be signed by the MPF or MILPO sections and forwarded to HRO with  the selection package.  Completing these steps will insure that the selection package is finished in an efficient manner.    DON’T FORGET to sign and date your application before you send it to HRO postmarked on or before the closing date.








ESGR STATE MISSION


Assist in preventing, resolving, or reducing employer and/or employee problems and misunderstandings that result from National Guard or Reserve membership, training, or duty requirements through information services and informal mediation. 


Assist in educating National Guard and Reserve members regarding their obligations and responsibilities to employers. 


Use the military chain of command to promote better understanding of the importance of maintaining positive working relations between employers and their Reserve component employees, in order to sustain National Guard and Reserve participation.

























































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































Retirement/Workers Comp


Technician Retirement Info


Educate Yourself About Your Retirement


There are many resources available to help you learn how to invest wisely and how to plan for your financial future. OPM has developed a Web page ( � HYPERLINK "http://www.opm.gov/benefits/savings/savings.html" ��http://www.opm.gov/benefits/savings/savings.html� )with a variety of tools and resources for personal financial planning which includes, but is not limited to: 


How to buy Treasury bills, notes, bonds, inflation-protected securities  and savings bonds


How to prevent Identity Theft and what to do if it occurs


How to make investment choices


Retirement Readiness Rating and Retirement Personality Profiler


Federal BallPark E$timate


OPM recently posted on its Website a Federal Ballpark E$timate calculator. The Ballpark E$timate is an easy-to-use, two-page worksheet that helps you quickly identify approximately how much you need to save to fund a comfortable retirement. The Ballpark E$timate takes complicated issues like projected Social Security benefits and earnings assumptions on savings, and turns them into language and mathematics that are easy to understand.  � HYPERLINK "http://www.choosetosave.org/ballpark/" ��http://www.choosetosave.org/ballpark/� 


Annuitant Information


Visit the new � HYPERLINK "https://www.servicesonline.opm.gov/" �Services Online� to find a user-friendly website with enhancements and additional services. You’ll see an archive of the statements of your monthly payments, as well as a record of the changes you have made using the website. Use this web site to start, change, or stop your Federal and State income tax withholdings, purchase savings bonds, and obtain duplicate tax statements (1099R's), change your mailing address, sign up for or change your account or financial institution for direct deposit of your annuity payment, and make allotments to organizations, create checking or savings allotments, and view a monthly statement of your annuity. � HYPERLINK "http://www.servicesonline.opm.gov" ��www.servicesonline.opm.gov� 


Workers Compensation


	If you have a workers’ compensation claim, you can now check the status of your bills by utilizing the ACS Web Bill Portal.  Simply click on Claimant under the FECA tab and it will prompt you to enter your claim number, DOB, and Date of injury. � HYPERLINK "https://owcp.dol.acs-inc.com/portal/main.do" \o "https://owcp.dol.acs-inc.com/portal/main.do" �https://owcp.dol.acs-inc.com/portal/main.do� 








Upcoming Events




















SEEM/LRS








WVNG HRO


NewsLetter








A Special Thanks To: 


SSgt Shannon McCutcheon at the 167th.  She has a great attitude and is always willing to help the customer.  With her help, the HRO office has been able to process functions much more efficiently. 


All Supervisors who took the recent Supervisor’s Training Courses.  Thanks for your participation!











make those donations.  You may choose to contribute any dollar amount you wish per pay period, or make a one time gift.  There are over 2,400 different organizations that you may choose from to give you donations to.  Donating through the CFC would also make tax season easier to bare.  Since these donations are processed through OPM, you won't have to worry about waiting to receive forms and other information from other organizations before being able to complete your taxes. For further information please visit their website at � HYPERLINK "http://www.opm.gov/cfc/" ��http://www.opm.gov/cfc/�  .  If there are any questions feel free to contact Amanda Pettry. Also, Classification would like to thank the 167th for always placing their FAC codes on the SF-52's we receive.  However, very few from outside the 167th are annotated with either a FAC code or a Paragraph number.  If you are unaware of what your FAC or Paragraph number is, please contact Amanda Pettry for assistance.  This will save both parties a lot of time and help accomplish the requested actions in a much timelier manner.



































AGR Info


ADSW


FY07 is coming to an end which means most ADSW orders will expire.  New ADSW packets must be completed for each soldier who is currently on ADSW orders and turned in to SGT Pete Campbell in the Human Resource Office.  


AGR Retirements


When an AGR soldier is one year out from their retirement they need to contact HRO for guidance.
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