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I would like to remind all supervisors that we are now required to submit worker’s comp claims through EDI (Electronic Data Interchange).  Using this web-based system is to the benefit of our technicians.  Submitting CA-1’s or CA-2’s through EDI greatly increases the speed at which we are given a claim file number for each individual and redu[image: image1.wmf]ces the number of errors on each form.  The website to access this system is http://www.cpms.osd.mil/icuc/EDI.aspx.  Then follow the link to supervisor’s view.   


Retirements – FERS Technicians



An important thing to keep in mind for all of us covered under the FERS retirement system is that our TSP (Thrift Savings Plan) is the biggest part of our three-tier system.  You may want to consider either enrolling in TSP or increasing your TSP contributions.  There are no longer percentage limits to how much one can contribute to there TSP only the IRS deferral limits, which is currently $15,500.  Please take advantage of the agency 5% matching and provide for your retirement.



Ms. Beth E. White

HQJF/WV ESGR

1703 Coonskin Drive

Charleston, WV  25311-1085

304-561-6438 (W) (State Line 6438)

304-561-6435 (F)

304-542-8279 (C)

beth.white@wv.ngb.army.mil
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The one thing that is constant in our business is CHANGE!  With this, success is not how much we as individuals or as an organization resist change but instead success is measured by the extent to which we embrace and manage it.  


Changes coming in the HR arena are numerous:  Continued growth at the 167th as a result of C5s and the corresponding mission change; National Security Personnel System (NSPS) for our technicians, both Army and Air; and for the Army Guard AGRs Career Life Cycle Management, just to name a few.  It is critical that we work hand in hand, as I’m sure we will, to insure we successfully implement these changes.  To not do so will potentially negatively impact Soldiers and Airman and their families. There will be much more to come on all this in the weeks and months ahead.  


I would like to congratulate Chrystal Weikle as she prepares to begin the next chapter in her life and personally thank her for all she has done for our Guard.  Crystal, you will be missed.


Other personnel moves internal to the HRO Section are found in this issue of our Newsletter.  I encourage you to familiarize yourself with the POCs and contact them as needed when questions arise. Just a reminder, we need your feed back, both good and bad, to insure we are working to meet your HR needs.





Proudly serving you,





COL James W. Runyon


WVNG-HRO









































Supervisor’s Corner


New Employee Orientation:  


Please remind your new hires of the importance of attending the New Employee Briefing.  When an employee misses a scheduled in-processing brief there is a great risk they will not get paid in a timely manner.


New employee orientation is held the first Tuesday of each pay period; please ensure your newly hired folks attend


SF 52 Instructions					We now have a detailed instruction guide posted on the HRO website that will walk supervisors through the proper steps when filling out a Standard Form 52.  Please use this guide to help you initiate an action. 











 



































From the Desk of COL Runyon





Technician Benefits





Training




















Technician’s Corner


Leave W/O Pay and Return to Duty


	Make sure that you schedule a brief with your servicing HRA (see contact information on page 2) prior to your leave without pay date and as soon as you return to duty.  Failure to do so may


result in pay problems or benefits errors. Also make sure that your supervisor has provided an SF 52 to the Human Resource Office to 
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Classification





DON’T EMBELLISH OR LIE DURING THE APPLICATION PROCESS: 


 It may help you get the job, but you could pay for it later.  Many applicants try to increase their chances of landing a job by embellishing or downright lying about their experience or credentials.  Although this may help them get the job, it is a risky strategy for a number of reasons.  EMPLOYEES WHO LIED CAN BE FIRED.  Most obviously, if the employer ever finds out about the falsehoods, the employer can fire the offending individual.  And that person might have a more difficult time landing the next job with the black mark of a termination on their record.  


APPLICATIONS:


One of the concerns in the staffing area is the application content.  The applications that indicate the individuals have attended a military technical school (no prior service) sometimes a year after they state they have been doing fully qualified experience.  (i.e., attends aircraft mechanic school from Jul 84 to Sep 84 and states in their duties and responsibilities that they have been doing fully qualified aircraft mechanic duties from Aug 83 to present, before they ever went to basic and technical training).  The dates should be when you actually were doing those duties and not when you were assigned to that position.  When explaining your duties and responsibilities DO NOT 


copy the General and Specialized experience onto your application 



































A Special Thanks To: 


*We would like to express our sincere thanks and appreciation for the services and contributions of Chrystal Weikle.  Chrystal is leaving the HRO and we all wish her well in the future.  If you have not had the chance, please give her a call and let her know how much she will be missed.


*Classification would like to send a Special Thank You to Russell Brotherton and the 130th Civil Engineering Squadron for allowing them to use their facility for the Federal Wage Survey.









































Systems Management
























































Employer Support of the Guard and Reserve (ESGR)





SGT Amanda Pettry will be assuming the responsibility as the WVNG Classifier.  Please direct any questions or comments to her for this position.  


In order to have a smooth transition, supervisors, please make sure to add the following to ALL SF 52’s:  Functional Account Code or Paragraph Numbers, Manpower numbers (if available), PD#’s and titles, occupational series, contact information, and phone numbers. 





SEEM/LRS





Technician:  


 NSPS 101 is required to be completed for all Technicians (Army and Air) by 1-May-07, iSuccess is required to be completed by Technicians Supervisors also by 1-May-07.  The training and other helpful tools are at � HYPERLINK "http://www.cpms.osd.mil/nsps/" \o "http://www.cpms.osd.mil/nsps/" �http://www.cpms.osd.mil/nsps/�.  Please forward all certificates to SSG Manier Siobhan.manier@us.army.mil.





Border Security Mission


If you have soldiers who are volunteering for the Boarder Security Mission, the ADSW packets must be completed and sent to Charleston prior to in-processing.  If they do not have a completed packet, they may be denied approval to go.  Anyone in need of the packet or additional information may contact SGT Pete Campbell (DSN: 623-6423).








without giving examples of how you accomplished those duties.  DO NOT copy the information directly from the Duties and Responsibilities from the job announcement to your application.  DON’T FORGET TO SIGN AND DATE YOUR APPLICATION BEFORE YOU SEND IT TO HRO POSTMARKED BY THE CLOSING DATE.





Please Visit the HRO website at � HYPERLINK "http://www.wvang.anf.af.mil/hro." ��http://www.wvang.anf.af.mil/hro.� Site includes Job announcements, applications, pay charts GS/ WG, Tech and AGR forms, new information and much more.


Technicians have a new block of data on the Leave and Earning Statements: The block reads BENEFITS PAID BY GOVERNMENT FOR YOU.  This was created by DFAS to inform employees of their Government Benefits.  For more information visit the DFAS website. � HYPERLINK "http://www.dod.mil/dfas/civilianpay/payandentitlements/leaveandearningstatement.html" \o "http://www.dod.mil/dfas/civilianpay/payandentitlements/leaveandearningstatement.html" �http://www.dod.mil/dfas/civilianpay/payandentitlements/leaveandearningstatement.html� 








COL James W. Runyon- Human Resource Officer:  561-6436


LTC Linda Smiley- AGR Manager:  561-6434


SSG Ryan Cleek- AGR Human Resource Sergeant: 561-6483 


SGT Pete Campbell- AGR Assistant: 561-6423


CMSgt Scott Miller- Systems Manager 561-6427


SSgt Keelee Goode- Systems Management Assistant: 561-6605


Major Kenny Hale- EEO/Labor Relations:  561-6430


SSG Siobhan Manier- Training Development Spec.: 561- 6439


SGT Amanda Pettry- Classification: 561-6424


Major Jeff McCray- ESGR: 201-3476


Mr. Ed Bowman- ESGR: 201-3578


Ms. Beth White- ESGR: 561-6438


Major Doyle Hayes- Technician Manager: 561-6422


Kay Pahl- Employee Relations Specialist: 561-6432


SMSgt Robin Chestnut- Staffing: 561-6433


WO 1 Craig Goldsberry- Staffing: 561-6437


SrA Freda Harmon- Staffing Asstistant: 561-6433/6437


SGT Jennifer Campbell-Tech Retirement/Workers Comp:561-6431


SPC Allison Hill- Army Technician Assistant: 561-6428


SPC Corina Farley- 167th Technician Assistant: 561-6429


TSgt Gretchen Close- 167th Human Resource Assistant: 242-5330


SSgt Shannon McCutcheon- 167th Human Resource Assistant: 242-5317


SSG Michelle Woodall- 130th Technician Assistant: 561-6426


SPC Brooke Lucas- Technician Assistant- 561-6606































































































initiate each of those actions.


	Reminder: Check LES deductions! It is the technician’s responsibility to ensure proper deductions are being withheld from their pay.








































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































































AGR Info





May 23rd-25th: Supervisor’s Training in Martinsburg 167th


May 28th: Memorial Day


June 19th-21st: Supervisor’s Training in Charleston JFHQ


July 4th: Independence Day    














March


*The theme for Women’s History Month was “Generations of Women                      


  Moving History Forward” 


April


*National Jazz Month


May 


*Asian/Pacific American Heritage Month 


*Cinco de Mayo (5 May) is the Hispanic celebration similar to our 4th of July.


Labor Relations


*Weingarten Rights are posted on the HRO web page.  If an employee   


   chooses not to have a representative present during a counseling session, 


   get it in writing.











Retirement/Workers Comp








Mr. Edward (Ed) L. Bowman


AASF2/WV ESGR


RR5, Box 14


Wheeling, WV  26003


304-201-3578 (State Line 3578) (W)


304-201-3589 (F)


304-281-6168 (C)


Ed.Bowman@wv.ngb.army.mil
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Ms. Beth E. White
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1703 Coonskin Drive


Charleston, WV  25311-1085


304-561-6438 (W) (State Line 6438)


304-561-6435 (F)


304-542-8279 (C)


beth.white@wv.ngb.army.mil








Staffing



































New Contact Numbers:


Major Donald J. (Jeff) McCray             


AASF/WV ESGR


835 Aviation Way


Williamstown, WV 26187


304-201-3476 (State Line 3476) (W)


304-201-3478 (F)


304-767-0193 (C)


Donald.McCray@wv.ngb.army.mil







































































Retirement	


If you are interested in a retirement estimate, then please visit the HRO website to obtain an Estimate Request Form.  Complete and send it to SGT Jennifer Campbell- Retirements Specialist in the Human Resource Office.   


OWCP-Supervisors 	


Reminding all supervisors that you are now required to submit worker’s comp claims through EDI (Electronic Data Interchange).  Using this web-based system is to the benefit of our technicians.  Submitting CA-1’s or CA-2’s through EDI greatly increases the speed at which we are given a claim file number for each individual and reduces the number of errors on each form.  The website to access this system is � HYPERLINK "http://www.cpms.osd.mil/icuc/EDI.aspx" ��http://www.cpms.osd.mil/icuc/EDI.aspx�.  Then follow the link to supervisor’s view.   
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