JFHQ-WV- (Unit office symbol)    



               13 January 2010
MEMORANDUM THRU (your chain of command)
FOR HRO-AGR Section
SUBJECT: Request for Full-Time National Guard Duty Operational Support (FTNGD-OS) or FTNGD Mobilization Augmentee or FTNGD Counter Drug Tour (USE APPLICABLE SUBJECT HERE)
1.  The purpose of this memorandum is to request a tour of FTNGD-OS. (INPUT APPLICABLE TOUR TYPE HERE)
2.  Upon receipt of State/DARNG approval, the following Soldier will be placed on orders from 250110(DDMMYY) thru 250610(DDMMYY) (104 days) (# OF DAYS), subject to the availability of funds, per guidance for FTNGD.
      a.   Name/Grade/SSN: Doe, John/ E-5/ 123-12-1234
      b.   ETS: 19 July 2012

      c.   Mission:  Administrative Support for 771st TC BN 

      d.   Last Break in Active Service of 31-days or more:  11 August 2007 thru 05 Nov 2007 (86 days)

      e.   Duty Status:  Soldier is/is not currently in a technician status.(CIRCLE IS OR IS NOT)   (IF SOLDIER IS A TECHNICIAN, YOU MUST REQUEST A WAIVER THRU THE ARMY CHIEF OF STAFF, THRU HRO, FOR THE ADJUTANT GENERAL’S SIGNATURE.) example on HRO website
      f.   M-Day Duty Position/M-Day Duty MOS:  Personnel Specialist / 42A 
      g.   M-Day Unit of Assignment:  JFHQ, Charleston, WV
h.   Justification: SGT John Doe will provide administrative and clerical support for the S-1 section of 771st Troop Command Battalion.  Duties will include: 

           (1) Using IPERMS to upload documents into the system
           (2) Supporting day to day S-1 operations
3.  The above listed Soldier does not have more than 17 years of active federal service and does not require a waiver for the 1,095 day rule; therefore he/she is eligible for FTNGD-OS and is within the guide lines of NGB-ARH Policy Memo # 09-014, NGB-ARH Policy Memo #09-011, NGB-ARH Policy Memo #09-009, and NGB-ARH Policy Memo # 06-023.
4.  POC for this memorandum is SFC Sleek, Richard at (304) 561-4545, or e-mail  Richard.sleek@wv.ngb.army.mil (INPUT M-DAY UNIT RDNCO/POC)
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