[bookmark: OLE_LINK38][bookmark: OLE_LINK37]COMMANDER’S CHECKLIST: ADDRESSING UNRESTRICTED REPORTS OF SA

This checklist provides instructions for National Guard (NG) commanders who receive unrestricted reports of sexual assault (SA).  An unrestricted report of SA is the process that an individual uses to disclose, without requesting confidentiality or Restricted Reporting, that he or she is the victim of a SA.  A report may be made by a victim, witness, or an individual who heard about the SA.  The safety of the victim is the first concern.  Once victim safety is ensured, commanders or their designees must immediately notify the appropriate civilian law enforcement (LE) or Military Criminal Investigative Organization (MCIO), Army Criminal Investigations Division (CID) or Air Force Office of Special Investigation (OSI) organization.  Commanders must also contact the Sexual Assault Response Coordinator (SARC) located at the Joint Force Headquarters State (JFHQ).  It is imperative that commanders do not hinder a criminal investigation by investigating the matter themselves.  Commanders must not perform informal inquiries, including questioning victims, alleged perpetrators, or other witnesses about the incident.  Questions asked of the victim should be limited to what is necessary to deal with his or her immediate health care needs.
	
	Make sure victim is safe.  Do not question him or her about the incident, but get enough information to address immediate health care needs.

	
	Ask the victim if he or she needs to go to hospital.  If SA took place within the past 30 days or if he or she has any physical ailments connected to the SA, encourage him or her to do so.  If necessary, transport the victim to hospital.

	
	Immediately contact the SARC at JFHQ.  

	
	Contact the appropriate LE and or military law enforcement.  If either the victim or the reported perpetrator is on Title 10 orders or if the reported assault took place on a federal installation, contact the appropriate MCIO, CID, or OSI.  If neither the victim nor reported perpetrator is on Title 10 orders and if the reported assault did not take place on a federal installation, contact LE.

	
	If possible, secure the scene of the SA and restrict the entrance area until LE/MCIO arrives.

	
	If possible, segregate the reported perpetrator(s) and witnesses who are on orders until LE or MCIO arrive.  The perpetrator(s) should continue working, but shouldn’t be allowed to speak to each other or use cellular telephones or other portable communication devices until LE or MCIO arrives.  Order them not to erase anything from their cellular telephones or other portable communication devices.  Don’t allow them to discuss the matter with anyone.

	
	Contact the State Active Guard Reserve (AGR) or NG Technician Judge Advocate (JA) immediately to inform them of the reported SA.

	
	Cooperate with LE and MCIO and ensure supervisors provide full support to the investigation, consistent with law.  Do not pressure or force alleged perpetrator(s) to speak with or provide materials or statements to investigators.

	
	Do not publicize SA and discourage others from discussing the incident openly, as it could re-victimize the victim and prevent future victims from reporting SAs.

	
	If contacted by the press regarding a reported SA, refer them JFHQ Public Affairs.



