HOW TO FILL OUT AN AGR SF-52
The Standard Form 52 is used to request a personnel action for an AGR member.

Reasons to submit an SF 52:

Backfill an AGR Position (Vice Incumbent)

Fill an AGR Position (New Resource)
Transfer an AGR to new position due to EPS selection or Lateral Transfer.
Part A

1. Requested Action

What are you trying to do? This block states what personnel action is being requested (Announcement, Transfer). 

2. Request Number

This block is reserved for HRO use only.

3. POC for questions.

This can be either the AO or someone that can answer questions if needed. 


4. Proposed Effective Date

This is the date that you would like the action to be effective.

5. Action Requested By

This should be the AO for that unit. 

6. Action Authorized By

This will always be the Chief of Staff (FTM) COL Roy L. Bourne

Part B (1 through 14 is only used for Transfers)

1. Name

The name of the soldier being moved goes in this block. 

2. SSN

SSN of soldier 

3. Date of Birth

DOB of the soldier

4. Effective Date

Leave Blank 

Part B (Continued)

7. From

This is the position the soldier being transferred is vacating.

Include Position Title, Rank, MOS, and Para/Line.

14. Name and location of Position’s Organization

Include Unit name, UIC, and address.

15. To 

This is the to position for transfers or the position that is being backfilled

Include Position Title, Rank, MOS, and Para/Line.

22. Name and location of Position’s Organization

Include Unit name, UIC, and address.

  Part D 

Remarks by requesting office

This block is used to request special items for filling a position. 

Nationwide Advertisement

Special requirements for the position

Longer or shorter than 30 day announcement

**All other blocks not covered are not required.** 
