UNIT LETTERHEAD
MEMORANDUM FOR

SUBJECT:  Separation from the AGR Program

1.  Reference NGR (AR) 600-5, Ch 6, paragraph 6-5.a.________(cite applicable subparagraph of 600-5).
2.  IAW with above reference, this is to notify you that I am initiating action to separate you from the AGR program for (explain in sufficient detail to allow the soldier to respond to the specific reason(s) for the proposed separation).
3. You have 15 days from receipt of this notice to respond, in writing, as to reasons you feel you should not be separated.

4. If you request, a Judge Advocate officer will assist you in preparing your rebuttal.  Failure to request assistance in a timely manner will not extend the time allowed for your rebuttal.

5.  POC for this memorandum NAME, PHONE NUMBER, EMAIL.
                                                                  SIGNATURE BLOCK   
