STATE OF WEST VIRGINIA

OFFICE OF THE ADJUTANT GENERAL

1703 Coonskin Drive

Charleston, West Virginia 25311-1085
Office Symbol                                                                                                                            Date

    

MEMORANDUM THRU Your full time chain of command (Battalion OIC and Brigade OIC) 
FOR HRO-AGR Section, 1703 Coonskin Drive, Charleston, WV 25311
SUBJECT:  Request for Lateral Transfer  
1.  I, NAME HERE, wish to be considered for a lateral reassignment.

2.  I am MOS qualified in the following:

LIST MOSs HERE

3.  I wish to be considered for the following:
UIC, UNIT, CITY

5.  I may be contacted at EMAIL and PHONE NUMBER.

SIGNATURE BLOCK
