STATE OF WEST VIRGINIA
OFFICE OF THE ADJUTANT GENERAL
1703 Coonskin Drive
Charleston WV 25311-1085

WORK-STUDY VACANCY ANNOUNCEMENT
                                                                                         

OPENING DATE: 10 June 2010				CLOSING DATE: INDEFINITE

PART TIME SUPPORT POSITION: Education Work Study

LOCATION OF ASSIGNMENT: JFHQ-WV-Education Services Office, Charleston WV

AUTHORIZED MAXIMUM GRADE: Minimum State or Federal Wage, whichever is greater (Tax-free) 

MOS/AFSC: Any

AREA OF CONSIDERATION: Open to any student who is receiving Chapter 1607, 1606, or 33 of the Montgomery GI Bill while attending school at least ¾ time.

SPECIAL CONSIDERATION: None

HOW TO APPLY: Anyone interested in applying for this position must complete and submit VA Form 22-8691 and submit it as described below.                                                                                     

Applications may be mailed to: JFHQ-WV-ESO, 1703 Coonskin Drive, Charleston WV 25311, faxed to 304-561-6463, or emailed to jason.g.webb@us.army.mil.

CONSIDERATION WILL BE GIVEN TO ALL QUALIFIED APPLICANTS WITHOUT REGARD TO SEX, RACE, COLOR, RELIGION, NATIONAL ORIGIN, POLITICS, AGE, MEMBERSHIP OR NON-MEMBERSHIP IN AN EMPLOYEE ORGANIZATION.

POSTING: This announcement will be placed on all bulletin boards.

DUTIES AND RESPONSIBILITIES:

This position is located in the Education Services Office.  The sole purpose is to perform a variety of functions directly related to the administration of GI Bill benefits.  This position processes Notices of Basic Eligibility (NOBEs), performs maintenance to update the status of NOBEs, and provides assistance to the GI Bill Manager and other Education Services Office Staff.

QUALIFICATION REQUIREMENTS:

1. General: Open to all servicemembers and veterans who are receiving Chapter 1606, 1607, or 33 GI Bill Benefits and are at least ¾ time students in a postsecondary school.
2. Specialized Experience: None.

KNOWLEDGE, SKILLS, AND ABILITIES:

1. Skill in learning new systems and processes.
2. Ability to communicate effectively
3. Ability to organize data effectively
4. Basic knowledge of computers

Military Compatibility: Any MOS or AFSC
			 						
						
