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DATE
MEMORANDUM THRU WVARNG HRO, AGR Section, 1703 Coonskin Drive, Charleston, WV 25311

FOR United States Army Transition Point, Fort Knox, KY 40121



SUBJECT: Unit Clearance Memorandum for MSG Joe P. Snuffy
1. This memorandum certifies that MSG Joe P. Snuffy, 123-456-7890 is separating for the purpose of retirement on 30 November 2009.  The Soldier has cleared his unit, 123rd Engineer Company, of all individual and unit responsibility.  This includes verification of the following areas/sections:
     a.  Administration section (S1).

     b.  Intelligence and security section (S2).

     c.  Operations section (S3).

     d.  Supply section (S4).

     e.  J6 computer and telephone accounts.
     f.  Key control

     g.  Final NCOER/OER

     h.  Line Of Duty (LOD) 

2. A completed WVARNG Unit Clearance Record is included with this memorandum.

3. POC this memorandum is SPC John Rambo at 304-561-1111 or jrambo@emailaddress.mil. 
Encl
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