	IMPORTANT INFORMATION CONCERNING YOUR RETIRED PAY APPLICATION 

Congratulations!  The day you have worked for has finally arrived!

To ensure that your application is received and certified without problem,

read and comply with all of the enclosed instruction sheets BEFORE completing the forms.
The enclosed retired pay application forms MUST BE COMPLETED, SIGNED, DATED, WITNESSED, AND RETURNED TO THIS COMMAND.  The data must be entered into our computer system at least 9 months prior to your 60th birthday.  Failure to submit in a timely manner may result in a delay to the start of your retired pay.  Minimum documents REQUIRED to start the process are: 

· Completed DD Form 108 (Application for Retired Pay Benefits), enclosed
· Completed DD Form 2656 (Data for Payment of Retired Personnel), enclosed
· Completed SF 1199A (Direct Deposit Sign-Up Form), [Must obtain from your financial institution]
If your have had any changes in your life (death, divorce, remarriage, adoptions, births) you must provide copies of the appropriate documents as part of your retirement application.  If your social security number does not match that found with your statement(s) of service you must attach a photocopy of your social security card.
If the retirement packet sent to you contained an AHRC Form 249-2-E (Chronological Statement of Retirement Points) AND YOU FEEL THAT IT IS CORRECT, ATTACH A COPY to your application.  You do not have to complete blocks 9 through 17 of the DD Form 108.  IF YOU FEEL IT IS INCORRECT, attach COPIES of Leave and Earning Statements (LES) which prove the additional points earned.  IF the packet sent to you DOES NOT include a RETIREMENT POINT STATEMENT and you were a member of the NATIONAL GUARD, attach a copy of the last NGB FORM 23B to your application.  If you do not have the form, CONTACT the state headquarters or your last Guard unit for a copy.

**** DO NOT HOLD OR DELAY YOUR APPLICATION WHILE WAITING FOR CORRECTION OF RETIREMENT POINTS.  THEY WILL BE CORRECTED AS PART OF THE APPLICATION OR AFTER YOU HAVE STARTED RECEIVING RETIRED PAY.  Should you die after 60 and HAVE NOT submitted your retirement application, your Survivor Benefit Plan (SBP) will have been voided, and your spouse WILL NOT BE ENTITLED TO SBP BENEFITS.
It is critical to the retired pay process that all blocks on the enclosed DD Form 108 and DD Form 2656 are completed WHERE APPLICABLE.  All signature blocks must be signed and dated, to include those of your spouse and witnesses.  Proper completion and submission 9 months prior to your 60th birthdate will ensure timely disbursement of your retired pay.
If you have been RETAINED BEYOUND AGE 60 a copy of the orders must be included with your application.  Those soldiers extended beyond age 60 should submit for retired pay at least 6 months prior to the expiration of their extension/mobilization period.  Along with the application you must include a copy of the extension order and memorandum of extension authorization from your MACOM or higher authority.  For those Soldiers mobilized past age 60, a copy of the mobilization orders must be attached.  If you were given an administrative grade reduction, please provide a copy of the reduction order and a copy of the order promoting you to a higher grade.
VETERANS GROUP LIFE INSURANCE (VGLI) is available to Retired soldiers who previously held Servicemen’s Group Life Insurance (SGLI).  Those soldiers interested in converting their SGLI to VGLI should write to:  SGLI, 213 Washington Street, Newark, New Jersey 07102-2904.

Questions pertaining to the completion of the enclosed forms may be directed to the Communications HUB Office (CHO) of this Command by dialing 1-800-318-5298.  YOU WILL NOT RECEIVE NOTICE OF RECEIPT OF YOUR APPLICATION.  If you desire a receipt, it is recommended that you enclose with your application a self-addressed and stamped return post card.  Upon receipt of your application the post card will be dated stamped and returned to you.  DO NOT RETURN THE COMPLETED APPLICATION BY CERTIFIED OR REGISTERED MAIL AS THAT TYPE OF POSTAGE IS DELIVERED TO A DIFFERENT MAIL ROOM.
ALL FORMS AND INFORMATION MAY BE OBTAINED FROM OUR WEBSITE:

https://www.hrc.army.mil/site/reserve/
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