AGR Soldier Retirement Worksheet
NAME: ________________________________________________ Last 4 SSN:  ___________

UNIT POC: ___________________________________________________________________
· Desired retirement date: _________________
· Schedule pre-retirement counseling with HRO

· POC:  SSG Anthony R. Barton

           Transition Point NCO

           304-561-6789 or anthony.barton@wv.ngb.army.mil 

· Date of counseling: _______________

· Review retirement information on HRO website: http://www.wv.ngb.army.mil/jobs/Transition%20Point/Retirements/default.html 

· Begin completing your retirement request memo and reviewing your tentative leave plan.  Retirement requests must be received 9-12 Months from desired retirement date.
· Date complete and forwarded: _________________________

· Be sure to attach your most current RPAS and LES to your retirement request memorandum.
· When planning your leave plan, be aware that you can only out-process on an ‘on-duty’ status and out-processing must be followed by uninterrupted leave until your retirement date.
· Coordinate with the HRO to Schedule ACAP and BDD appointments at Ft. Knox

· Appointment dates: _____________________________________________

· POC and appointment information for Ft. Knox ACAP is located at: http://www.wv.ngb.army.mil/jobs/Transition%20Point/Retirements/Resources/default.html 

· Can be scheduled up to 24 months from retirement date.

· Coordinate with HRO to schedule Phase I and II retirement physical at Ft. Eustis

· Appointment dates: ____________________________________________

· POC and appointment information for Ft. Eustis and the McDonald Army Health Clinic is located at: http://www.eustis.army.mil/ and http://mcdonald.narmc.amedd.army.mil/default.aspx 
· Must be completed 4-6 months from retirement date.

· Coordinate with the VA representatives at Ft. Knox (William Spencer/502-942-3970) to coordinate dates for your BDD appointments to ensure your VA disability benefits are in line to start along with your retired pay 
· Appointment dates: ________________________________________________

· Appointment dates: ________________________________________________

· Compensation and Pension physical dates: _____________________________

· Miscellaneous notes: ______________________________________________________________________________________________________________________________________________________________________________________________________

· BDD and VA POC information can be found at: http://www.wv.ngb.army.mil/jobs/Transition%20Point/Retirements/Resources/default.html 
· Must begin BDD process 60-180 days prior to your final out-processing date.

· Personnel record review
· Verify all prior service statements of service (i.e. DD214, NGB 22, DA 220, etc)

· SGLV form – must be valid for 120 days past retirement date

· DD93 – must be valid for 120 days past retirement date

· Updated 2-1 & PQR or have update ERB/ORB

· Complete unit clearance memo and WVARNG unit clearance record

· DA31s for all unprocessed ordinary leave, PTDY, and Transition Leave

· Any PTDY after final out-processing must be in conjunction with and prior to Transition Leave

· Incremental PTDY (if authorized) will be taken prior to final out-processing

· Coordinate with HRO to determine final out-processing date.

· This is affected directly by leave balance, awarding of PTDY, and medical appointments.  Be sure to work constantly and consistently with HRO to ensure and accurate date is set.
· Final out-processing date: _________________

· Coordinate with HRO for final retirement packet preparation NLT 30 days prior to and PTDY or final out-processing.

· Retirement packet finalization date: _______________

· All missing documents are required at this time. These documents commonly include but not limited to:

· ACAP Form DD2648

· Unit clearance memo

· WVARNG unit clearance record

· Medical/Dental records or VA hand receipts

· DA31s

· Updated 2-1

· DD93 

· SGLV Form

· Any additional appointments or notes: ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

·  Receive Transition/Retirement Order
· Date received: ___________________
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