
PERSONNEL CONTACT SHEET 
 
 
 
 

In order for us to notify you of any updates regarding your technician employment, it is 
crucial for the HRO to have updated employee information.  Please provide us with the 
most current up to date data so that we may better serve you. 
 
 
 

• FULL NAME:  ____________________________________________________ 
 

• HOME ADDRESS:  ________________________________________________ 
 

                                     __________________________________________________ 
 

• HOME PHONE:  ___________________________________________________ 
 

• CELL PHONE:  ____________________________________________________ 
 

• WORK PHONE:  __________________________________________________ 
 

• CIVILIAN E-MAIL ADDRESS:  ______________________________________ 
 

• MILITARY E-MAIL ADDRESS:  _____________________________________ 
 

• LOCATION/ NAME OF DUTY STATION:  _____________________________ 
 

• DIRECT SUPERVISOR’S NAME & WORK PHONE NUMBER: 
 

_________________________________________________________________ 
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