WEST VIRGINIA ARMY NATIONAL GUARD

LETTER HEAD 
OFFICE SYMBOL                                                                                           DD Month XXXX
MEMORANDUM THRU Chain of Command goes here

Army Chief of Staff, 1703 Coonskin Drive, Charleston, WV 25311

Human Resource Office, Attn:  AGR Management Branch, 1703 Coonskin Drive, Charleston, WV 25311

FOR Office of the Adjutant General, State of West Virginia, 1703 Coonskin Drive, Charleston, WV 25311.
SUBJECT:  Request for Resignation from the AGR Program.
1.  I request to resign from the Title 32 AGR program on day month year.  I have accrued ## days of leave, and plan to take ## days of leave.  (DA Form 31 attached)     
2.  I wish to be reassigned to Unit Name.  I have been accepted into para/lin  ###  ##.  Attached is my letter of acceptance.

3.  I understand that I must receive a memo of clearance from my unit and outprocess with HRO prior to my last day of duty.
4.  POC is the undersigned at (###) ###-####.

2 Encls





SIGNATURE BLOCK 
1. DA 31 

2. Letter of acceptance

