
How to Load an electronic signature
Note: Before you are authorized to load an electronic signature, you first have to install and publish your certificates. This can be done two ways:
WVARNG Intranet site      https://ngwvsvrtagweb/
· Click on the Help Desk Knowledge Base Site

· Click on email issues

· Click on digitally sign or Encrypt or Emails

· Follow instructions to Publish your certificates
(Or)
AKO website

· Log into your AKO/DKO account. 

· Click on ‘Quick Links’. 

· Click on ‘CAC’. 

· Click on ‘CAC Resource Center’. 

· On the left side of the page, click on ‘CAC Configuration and Installation’. 

· Under the section labeled “CAC Installation” on the left side of the screen, you will need to click on the links ‘InstallRoot v3.006A’ and ‘InstallRoot v3.06B’.  For more information on the InstallRoot zip files, read the section on “DoD Certificates Installed”.

To load an electronic signature on the DA Form 31 

Go to the Pure Edge Viewer site: http://www.army.mil/usapa/eforms_1.html
· Click on DA Form 31 XFDL doc

· Complete required fields

· Click on signature field

· Click sign

· Select your certificate

· Click OK

· Verify your signature is correct

· Click sign

· Click OK

If you have any questions or issues arise please call the WVARNG Helpdesk at 

561-6600.
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